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Introduction  

 

Scope and Purpose 
 

Advisen’s Policy Comparison solution takes the painstaking manual work out of lining 

up policy forms by provision for the purpose of comparing terms and conditions. 

 

Our policy form library currently consists of almost 5,000 unique policy forms, over 5,500 

endorsements, and is built almost entirely from client submissions. 
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Creating a Policy Form Comparison 
 

Process 
 

1.  Log into Advisen.com and select the Policy Comparisons option from the 

Advisen toolbar. 
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2. Select the appropriate line of business from the dropdown. 

 

 

3. Select the forms you wish to compare from the Policy form drop-down boxes 

and select your desired Policy Form Topic(s). 
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*Policy forms highlighted in yellow contain endorsements that are available for 

comparison within Advisen.com 

**Policy forms labeled NEW are new to Advisen and not necessarily a new policy form 

***Date of creation can usually be found at the end of the form’s title. 
 

 

a. To include any endorsements, click the YES button in “Include 

Endorsements” and select any endorsements that you wish to compare 

from the Policy Endorsement. 

 

b. Click the Show Comparison button to show the results. 
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4. Click a topic that you would like to compare. 
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5. The resulting list will show the chosen topic language across all policies within 

that line of business. 

 

a. Click the “Return to Policy Comparison View” button or select from the 

Topic dropdown menu to compare more topics. 
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6. To export your Policy Comparison, click the Microsoft Word icon located at the 

box below the Advisen toolbar.  If the Word icon or Excel icon is not highlighted 

with colors, then that means you are not currently at an appropriate point 

where results can be exported. Please revisit previous steps to evaluate what 

steps need to be taken to export results. 

 
 

 

***If we are missing a policy form that you would like to compare in our system, please 

follow these steps. 
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Comparing more than two Policy Forms 
 

1. Perform the above steps 1 and 2  

 

2. Click on the ‘Compare more than 2 policies’ button. 
 

 
 

 

a. Another way of getting into this function is to hover the ‘Policy 
Comparisons’ tab and click ‘Advanced’. 
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3. Under LOB/Insurer tab, select the coverage and the line of business you want to 

compare. 

 

a. Click on the ‘Select a Coverage’ dropdown 

 

 
 

 

b. Select the line of business and click the ‘Add’ button to move the LOB to 
the ‘Your Selection’ box. 
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4. Go to ‘Policies Found’ tab and select the line of business in the ‘Show Policies 

Matching...’ drop-down menu. 

 

5. Select the policies you want to compare and click ‘Add’ button to move your 

selection to the ‘Your Selections’ box. 
 

 
 

 

6. Click the ‘Topics Found’ tab and click the ‘View’ tab to load the policies. 
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7. Click the download button to export in Word or Excel format. 

 

 



Policy Comparison Quick Start Guide 

 

+1 (212) 897-4800   •   support@advisen.com   •   www.advisenltd.com                  14 

If you would like to drill down your forms in a more detailed way, you can use the other 

filters in searching/loading multiple policy forms. Follow the steps below: 

 

 

1. Perform the above steps 1, 2 and 3. 

 

2. After selecting the line of business, select the ‘Insurance Companies’ 
 

 
 

 

3. Choose the content you would like to include in the ‘Content’ tab 
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4. Select the demographics in the ‘Location’ tab 

 

 
 

 

5. Click the ‘Policies Found’ tab to load the forms based on your filters 
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6. Click the ‘Topics Found’ tab to drill down the items you want to include in your 
form. 

 

 
 

7. Click the ‘View’ tab to display your final report 
 

*Always move your selection from either left or right box to select/deselect filters by 

using the ‘Add’ and ‘Remove’ buttons. 
**Use more filters as much as possible to narrow down the result. This will help you to 

easily determine the policy forms you need. 
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8. Click the download button to export in Word or Excel format 
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Requesting Actual or Missing Policy Forms 
 

Advisen also provides the actual policy forms as well as loads missing policy forms into 

Advisen.com. 

 

There are multiple ways in requesting policy forms. 

 

1. You can directly send a request to policies@advisen.com and indicate the forms 

you want to obtain or attach the form you want to be loaded to Advisen.com. 

 

2. When you are in the Policy Comparison page, scroll down to the bottom of the 

page and click on the ‘Request a Policy or Endorsement’ link and a dialog box 

will appear. 
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a. Member Information 

i. These fields are automatically populated based on your 

Advisen.com profile. 

 

 
 

b. Describe Your Request – this is where you specify your request. 

i. Choose a Topic 

 Auto-populated 

ii. Request 

 Add a Policy or Endorsement 

- Click this radio button and upload the form you want to 

load into Advisen.com 
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 Request PDF copy of Policy or Endorsement 

- Click this radio button and specify the form you want to 

obtain in the ‘Full Advisen Policy Form Name’ box 

 

 
 

 

 Additional Notes: 

- Notate your comments/notes in the box provided. 

 Once you’re done, click on the ‘Go’ button. 
- An e-mail will be automatically sent to 

policies@advisen.com. 
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3. Another way in requesting an actual policy form is when you have already 

compared more than two policy forms. 

 

a. Click on the form name and a dialog box will appear 
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b. In this box, you don’t have to anything here. The fields are automatically 

populated. All you have to do is click on the ‘Submit’ button 

 

 


